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MIBORAXDUM FOR: Deputy Director for Support

SULJECT 1 Qurent Interest Items
1. Assistance in Incoms Tax Retiums
We are to sponsor the same type of assistance to cmployees

in the praparation of income tax returms as ws offwred last year. That is,
cach administrative office at Office/Area Division level vill bs asked to
desigats an emplayes to assist in that component. Thoss so designated will
receive two days of instruction from IRS and Agenay perscmnel.

2. Recreation Assoc

3 mesting of the Directors of the nevly-
formed 25th Hour Recreation Association, plamning hes proceeded for devel-
oping fund-raising activitics, for providing non-recrestional services to
attrect a larger mmbership (discount ticket sales to sthletic sand cultural
eveuts, for exsxpla), end for conducting a msmbership drive. DBecmuse scme
time is needed to develop the program and publisity and in order to svoid
over-lapping the month-long seat belt cmspaign, our terget for opening the
mmibership 4drive is 1 March 196k,
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Attendance st religious services on 23 December was as follows:
Catholic 161

Protestant 103

The only person vho attendsd the playing of the recording of The
Messiah on Tuesday, 24 December, was a repressntative of the Banefits and
Services Division. .
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cs us thet about 20 employees at
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25X1A6a I 111 be put on a night sbift shortly. This change is bein;
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scheduled to give the mployees concernsd a two vesks' advance notice period
during vhich to maka necessary perscnal adjustments.
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